
 

2011-11-109 
 

RESOLUTION ESTABLISHING A PROCEDURE FOR THE AWARD 
 OF PROFESSIONAL CONTRACTS 

 
 

WHEREAS, N.J.S.A. 19:44A-20.2 provides that no State agency in the Executive Branch 
shall enter into a contract having anticipated value in excess of $17,500.00 with a business entity, 
except a contract that is awarded pursuant to a fair and open process, if during the preceding one-
year period that business entity has made a political contribution to the local political parties; and 
 

WHEREAS, the Borough of Gibbsboro is desirous of putting in place a fair and open process 
for the award of professional services contracts which shall include, but not be limited to the 
positions of Borough Auditor, Borough Solicitor, Borough Engineer, Borough Planner, Borough 
Planning Board Solicitor, and Borough Zoning Board Solicitor. 
 

NOW, THEREFORE, the Borough will solicit requests for proposals for the above positions 
which shall be accepted by the Borough Clerk up until December 16, 2011.  Awards of contracts 
will be made by the Mayor and Council at the Borough’s annual reorganization meeting on January 
4, 2012. 
 

A brief description of each position and the criteria which will be used by the Mayor and 
Council in awarding the contract on each position will be posted on the Gibbsboro Borough website 
on November 14, 2011. 
 
 

_____________________________ 
         Edward G. Campbell, III  

Mayor     
ATTEST: 

 
 
______________________________ 
Anne D. Levy, RMC 
Borough Clerk 
 
Dated:   November 9, 2011 
 



 

WEBSITE 
 
 

In accordance with Resolution No. 2011-11-109 dated November 9, 2011, the Borough of 
Gibbsboro shall put into place for the calendar year 2012 a process for the award of professional 
services contracts which shall include, but no be limited to, the positions of Borough Auditor; 
Borough Engineer, Borough Planner, Borough Planning Board Solicitor, Borough Solicitor, 
Borough Zoning Board Solicitor and Risk Manager. 
 

Pursuant to the resolution proposals for the positions listed will be accepted by the Borough 
Clerk up until December 16, 2011 at 12:00 p.m.  The criteria which will be used by the Mayor and 
Council in awarding the contract on each position are set forth below.  The contract awards will be 
made at the Borough’s annual reorganization meeting on January 4, 2012. 
 
 

P U B L I C  N O T I C E  

BOROUGH OF GIBBSBORO BOROUGH 
 
 

NOTICE FOR SOLICITATION OF QUALIFICATIONS 
FOR PROFESSIONAL SERVICES UNDER 

A FAIR AND OPEN PROCESS 

Notice is hereby given proposals for professional services, not subject to bidding pursuant 
to N.J.S.A. 40A:11-5, will be received by the Clerk of the Borough of Gibbsboro Borough. 
The proposals must be submitted to the Borough Clerk at the Municipal Building, 49 Kirkwood 
Road, Gibbsboro, New Jersey on or before Friday, December 16, 2011, by 12:00 p.m. 

Proposals for the following professional services will be accepted: 

Borough Attorney 
Borough Engineer 
Borough Auditor 
Planning Board Attorney 
Planning Board Engineer 
Planning Board Planner 
Borough Risk Management Consultant 
 



 

 
Borough Auditor 

 
The position is for an entity or individual to perform all auditing functions required by the Borough 
for the year 2012. The criteria to be used includes: the possession by the applicant of all necessary 
professional licenses; past experience in municipal auditing and accounting; past experience and 
familiarity with the Borough's auditing and accounting procedures. If the applicant is not an 
individual, the name of the person or persons who will interact with the Borough and their 
experience and resumes shall be submitted. The compensation sought by way of annual, monthly or 
hourly fees and/or any other types or conditions of compensation sought; primary location of 
business and its proximity to the Borough and availability in case of emergencies. 
 

Borough Engineer 
 
The position is for an entity or individual to perform all engineering functions required by the 
Borough for the year 2012. The criteria to be used includes: the possession by the applicant of all 
necessary professional licenses; past experience in municipal engineering; past experience and 
familiarity with the Borough's engineering procedures. If the applicant is not an individual, the name 
of the person or persons who will interact with the Borough and their experience and resumes shall 
be submitted. The compensation sought by way of annual, monthly or hourly fees and/or any other 
types or conditions of compensation sought; primary location of business and its proximity to the 
Borough and availability in case of emergencies. 
 

Borough Planner 
 
The position is for an entity or individual to perform all planning services required by the Borough 
for the year 2012. The criteria to be used includes: the possession by the applicant of all necessary 
professional licenses; past experience in municipal planning; past experience and familiarity with the 
Borough's planning procedures. If the applicant is not an individual, the name of the person or 
persons who will interact with the Borough and their experience and resumes shall be submitted. 
The compensation sought by way of annual, monthly or hourly fees and/or any other types or 
conditions of compensation sought; primary location of business and its proximity to the Borough 
and availability in case of emergencies. 
 
 

Zoning Board of Adjustment Solicitor 
 
The position is for an entity or individual to perform all legal services required as directed by the 
Gibbsboro Zoning Board of Adjustment for the year 2012. The criteria to be used include: the 
possession by the applicant of all necessary professional licenses; past experience in municipal 
zoning board law; past experience with and familiarity with the Borough's zoning matters. If the 
applicant is not an individual, the name of the person or persons who will interact with the Borough 
and their experience and resumes; the compensation sought by way of annual, monthly or hourly 
fees and/or any types or conditions of compensation sought; the primary location of the applicant's 
business, its proximity to Gibbsboro and the availability of applicant in case of emergencies. 



 

 
Planning Board Solicitor 

 
The position is for an entity or individual to perform all legal services required as directed by the 
Gibbsboro Planning Board for the year 2012. The criteria to be used include: the possession by the 
applicant of all necessary professional licenses; past experience in municipal planning board law; 
past experience with and familiarity with the Borough's planning matters. If the applicant is not an 
individual, the name of the person or persons who will interact with the Borough and their 
experience and resumes; the compensation sought by way of annual, monthly or hourly fees and/or 
any types or conditions of compensation sought; the primary location of the applicants business, its 
proximity to Gibbsboro and the availability of applicant in case of emergencies. 
 

Borough Solicitor 
 
The position is for an entity or individual to perform all legal services required and directed to be 
performed by the Mayor and Council for the year 2012. The criteria to be used include: the 
possession by the applicant of all necessary professional licenses, past experience in municipal legal 
services, past experience with and familiarity with the Borough's legal representation. If the 
applicant is not an individual, the name of the person or persons who will interact with the Borough 
and their experience and resumes; the compensation sought by way of annual, monthly or hourly 
fees and/or any types or conditions of compensation sought; the primary location of the applicant's 
business, its proximity to Gibbsboro and the availability of applicant in case of emergencies. 
 

Borough Risk Manager 
 
The position is for an entity or individual to perform all legal services required and directed to be 
performed by the Mayor and Council for the year 2012. The criteria to be used include: name and 
address of your firm and the corporate officer authorized to execute agreements; a brief description 
of your firm's history, ownership, organizational structure, location of its management, and licenses to do 
business in the State of New Jersey; the names, experience, qualifications, and applicable licenses held by 
the individual primarily responsible for servicing the Borough and any other person(s), whether as 
employees or subcontractors, with specialized skills that would be assigned to service the Borough; a 
listing of local governmental clients with which you have similar contracts; include the name, 
address and telephone number of the contact person; a statement of your firm's insurance coverage. Firms 
need not provide an insurance certificate specific to the Borough in responding to this RFP. An insurance 
certificate will be required prior to commencing work after selection of a firm to provide services relative to a 
specific project; a statement of assurance to the effect that your firm is not currently in violation of any 
regulatory rules and regulations that may have an impact on your firm's operations. 
 
 


